
 

         
             
 

            
 
 

 

 

 



 

WELCOME TO OLDMACHAR COMMUNITY PRESCHOOL 

This prospectus has been designed to tell you all about the facilities we provide and to answer 
some of the questions you may have. 
 
If you still have any queries or are worried about any aspect, please ask the Manager or one of 

the play leaders who will be more than happy to answer your questions. We are here to do our 

best for your child and you.  

Operating since 1981, Oldmachar Community Preschool (previously known as Oldmachar 

Community Playgroup) has over 30 years of providing preschool provision to local children. 

Working in partnership with Aberdeen City Council and Early Years 

Scotland and following Curriculum for Excellence, the Preschool 

provides the same level of education as any local authority school 

nursery of private nursery setting. 

However, we believe that our small class sizes and community-focused 

approach provides a more nurturing environment for preschool children, 

particularly up to 4 years old. 

 

INSPECTION REPORTS 

Our most recent Care Inspectorate inspection was held in April 2016 and resulted in the 
Preschool being rated ‘Very Good’. A copy of the report can be found on the Care 
Inspectorate website. 

 

THE COMMITTEE 

The Preschool is run by a committee of parents on a voluntary basis. Parents can become 

involved at any stage and there are various roles that can be taken on. Committee meetings are 

held once per month but attendance is not a mandatory requirement to serving on the 

Committee. 

We rely on fundraising as an essential part of maintaining the preschool and so the support of 

parents at organised events is appreciated. These events are a great way to meet others and 

become involved with your child’s time at Oldmachar Preschool.  

 



SESSIONS  

 

Mornings 

We offer either 2, 3 or 5 sessions which run from 8.40am – 11.50am for children 

aged at least 2 years 8 months to before they start Primary 1. There is a flexible pick up time 

as the morning sessions are very busy. Children can be collected between 11.35 and 11.50. 

Afternoons 

We offer either 2, 3 or 5 sessions which run from 12.20pm – 3.30pm for children aged from 2 

years 6 months. 

 

TIMING  

We ask you not to enter the playroom before the start of the session. The play leaders will open 

the doors at the start of the session and will welcome the children in. It is important that 

children arrive at the building as close to the start of the session as possible.  Arriving too early 

can mean a long wait and arriving too late may cause your child to become upset, as all the 

other children will have already gone in and they may miss some of the activities.  Please also 

arrive punctually to collect your child at the end of the session.  You are able to come into the 

waiting area before the session has finished, but please do not go any further until the doors 

are opened. 

If someone else is collecting your child, please advise one of the staff members at the start of 

the session or if something unexpected happens and you are going to be late and need to have 

someone else collect your child please telephone and let us know.  

We operate a signing in procedure to ensure the safety of all our children. Please remember 

that anyone collecting a child must be over the age of 16.  

 A Late collection of more than 10 

minutes will incur a fee of £5. This will be 

added to the following months invoice.  

  

WAITING LIST 

The waiting list is held by the Manager. 

A child’s name can be registered from 

birth. Sessions are allocated to children 

in accordance with their date of birth 

and we endeavour to provide children 

with as many sessions as have been 

requested. When there are two children with the same date of birth the application that was 



received first will be offered the place.  We will confirm a child’s session(s) in writing, at the 

earliest opportunity prior to the first session commencing. 

Places are always subject to availability. Dispensation may be given to a child whose parents 

are new to the area or require support. 

 

UNIFORM 

The Preschool has recently introduce a non-mandatory uniform which consists of a yellow 

polo shirt and sweatshirt with embroidered logo. Children may wear their own jeans/trousers. 

The uniform can be ordered through the Preschool staff and is priced at £8.80 per polo shirt 

and £9 per sweatshirt. 

Parents are also welcome to purchase their own plain yellow polo shirts from local suppliers if 

they do not wish to pay to have the logo embroidered. 

 

PAYMENT OF FEES 

Sessions are charged at £10.00 per session for either morning or afternoon sessions.  

As we work in partnership with Aberdeen City Council children can receive their funded place 

the 1st term after their 3rd birthday provided they attend a minimum of 3 sessions per week.  

Funded children need only pay snack money of 75p per session.  

Fees are payable monthly in advance, your invoice will show the dates that you have been 

charged for and the date of which payment must be made by.  

It is essential that fees are paid promptly to ensure the smooth running of the Group.  If you 

should ever have a problem with payment, please contact the manager or a staff member.  

Fees are required to be paid by cheque or by direct banking. Late payments will incur a charge 

of £10 per week thereafter.  

The Group values its staff and the Committee has committed to paying the staff if the group is 

closed for short periods due to adverse weather or similar unforeseen circumstances.  As a 

result, parents will still be charged for sessions on these occasions.  This position will be 

reviewed during extended periods of closure. 

Any absence, for whatever reason, must be notified to the group as soon as possible and prior to 

the session starting, on Tel No 01224 706690. 

If you wish to take your child out of the group, staff must be notified in order that the place can 

be allocated to another child.  You will continue to be liable for fees until the group is given 

written notice.  14 days’ notice is required. 

  



 
 
 
 
 
 

 

SETTLING IN 

Most children settle into the Group quite happily once they become familiar with the new 

faces, places and situations.  Even so, the Group is usually the first big separation from the 

home and it is important that it should happen as smoothly and happily as possible. Here 

are some ideas to help. 

We feel it is important you prepare your little one so talk to 

them about playgroup, make them feel it’s a big adventure 

and tell them about the stories and toys they will get. Let 

them know there are other boys and girls there to play with 

and they will be excited to meet them. The All About Me 

booklet will help with your discussions.   

When you arrive for your first session don’t try to hurry your 

child into leaving your side and playing with other children.  Your child will 

begin to investigate as he/she grows more used to the place and becomes curious. 

When you and the Staff decide the time has come for you to leave for the first time, do tell 

your child.  Your child cannot concentrate on group activities if he/she is continually looking 

to see where you are. Please don’t ask “are you staying?” because inevitably the answer will 

be “No”.  Say “Goodbye” firmly but cheerfully. 

When you return, avoid telling your child about interesting things that happen whilst your 

child is away, you may make them feel that they are missing out too much by coming to the 

Group.  Make your routine sound as ordinary as possible. 

Once your child is settled don’t take parting tears to seriously.  Many children who are 

really enjoying the Group still find the moment hard. The Staff will tell you honestly 

whether your child cheers up and joins in after you have left. Staff will work with parents 

and the child in the event that they are finding it hard to settle.  

 

 

 

 
 
 
 
 
 
 
 
 
 
 
 

 

WHAT MY CHILD NEEDS: 

1. Small draw string bag or similar.   

2.  Indoor shoes. 

3. Suitable clothing and footwear for playing outside in the garden area. 

4. Full change of clothes. 

5. Nappies and wipes, if required. 

Some of the activities can be messy so it is essential that children wear old washable clothes. 

The setting will provide aprons for water and paint but you can purchase an overall from the 

group at a very reasonable price which we are able to gain commission on.  

PLEASE NAME ALL YOUR CHILDS ITEMS PLEASE. 

 



Your child will be allocated a peg and tote tray with corresponding pictures. Please don’t leave 

anything on the pegs as other groups use the hall.  

 

FOODSTUFFS 

Children (and Parents/Carers) should not bring sweets to the building as it can upset 

the other children.  We only serve milk and water at the group; this is accompanied by a 

healthy snack.  Details of this are shown on the notice boards. We are happy to celebrate 

children’s birthdays but I’m afraid due to Food & Hygiene Regulations we can only accept a 

shop purchased cake.  

Special diets and allergies will always be accommodated. 

 

PARENT / CARER HELPERS 

Because the Group is mainly self-funding, we depend on parents/carers taking turns to act as 

helpers during sessions.  This provides the opportunity to get involved with the children, see 

how the Staff structure the session and observe how your child is developing.  All 

Parents/Carers are required to perform this role generally once per month, or you are 

required to make arrangements for another Parent/Carer to do this on their behalf.   

The rota duty will be displayed for a whole term on the notice board and 

will be emailed out. 

Mums who are 6 months pregnant or more, and mums who 

have babies of 6 months or younger, are exempt from duty. 

(Unless you wish to do so) Please notify the Group of this 

when registering your child.  We also ask that when your 

exemption is over that you notify the staff. 

A Parent / Carer helper policy and procedures will be given at 

time of enrolment. 

 

ILLNESS 

All children become ill from time to time. If they are ill they should not come to playgroup to 

minimalize cross infection as well as many children just want their own parent / carer and 

their bed when they are under the weather!                                                                                

There is always a risk of an outbreak of an infectious disease in the setting. We are duty bound 

to follow the NHS Grampians Health Protection Teams guidelines and they are available to 

view on line. Please check these for inclusion periods. 

http://www.nhsgrampian.org/grampianfoi/files/ExclusionPolicySeptember2010.pdf 

Sickness and / or diarrhoea has a 48hr exclusion from the last episode. 

http://www.nhsgrampian.org/grampianfoi/files/ExclusionPolicySeptember2010.pdf


 

National Framework for children up to 3 years                    

 
PRE – BIRTH TO THREE:  
 

The national guidance has been designed to support all staff 
working with young children. It also recognises and values the 
importance of parents as they understand their child better than 
anyone else. Parents and carers have the biggest influence on a 
child’s development, particularly in the early years. Staff and 
parents sharing information with each other is key to providing the best possible start for 
children.  
This guidance highlights four Key Principles (Rights of the Child, Relationships, Responsive Care 
and Respect) to ensure children have the best start.  
 
 

Rights of the Child 
Children begin to find out about their rights from a very early age often through relationships 
and the way others treat them. 
 

 Children need to play and have a right to play. Even from birth, making time to play with 
children means that they learn about their world, about people and about themselves. 

 We need to listen to child’s views and preferences and involve them in making 
decisions. 

 Think about how our actions will impact on children. 
 
Relationships 
Good relationships are essential to a child’s health and wellbeing.  
 

 Staff will provide a safe, secure and loving environment. 
 Giving children lots of smiles, hugs, reassurance and love 
 Staff will give children their anchored attention as they play alongside them. 

 
Responsive Care 
To build close relationships with children, being observant of them and meaningfully involved 
with them. 
 

 Staff are aware that children are unique individuals. 
 Staff will need to demonstrate a sensitive and caring approach through words and facial 
expressions  

 Building close relationships to enable staff to be responsive to individual needs thus 
providing high quality care. 

 
Respect 
 



Children gain confidence and feel respected when they can see that their opinions shape and 
inform decisions that affect them.  
 

 Staff will treat all children with respect and this will encourage them to have respect for 
others 

  Staff will ensure your child feels appreciated. 
 Children will be given clear boundaries as they grow and develop to help them learn 
about self-control and how their actions may affect others 

 

Our staff have a vital and rewarding role in promoting the Rights of the Child, Relationships, 
Responsive Care and Respect for these youngest children.  
Understanding these four key principles enables our staff to be more effective in supporting 
children as they learn about themselves, the significant people in their lives and the world in 
which they live.  
 
Effective and motivated staff are naturally enthusiastic as they play alongside and support 
your children in their learning. It is through these everyday interactions and relationships that 
staff help children to develop positive attitudes and a strong desire to learn. Babies and young 
children are naturally creative and they benefit immensely from staff who adopt a creative 
approach as they encourage children to explore their world. Creating enriching and enabling 
environments, indoors and outdoors, which stimulate and encourage children to explore and 
play, help nurture the child’s curiosity and creativity.  
 
Staff can foster creativity by valuing each child’s uniqueness. They are best placed to guide 
children’s learning and development through meaningful observations which take account of 
what the child already knows. Staff avoid limiting choices and experiences for children based 
on past experience and preconceived ideas. They recognise children’s abilities and potential 
abilities and should have high expectations, believing children to be competent individuals. 
Supporting and providing challenge for babies and young children appropriately is key to 
achieving positive outcomes now and in the future. 
 
Further reading is available online 
Pre-Birth to Three Positive Outcomes for Scotland’s Children and Families 
Learning and teaching Scotland. 
 

 
 

CURRICULUM FOR EXCELLENCE 

 
Curriculum for Excellence builds on the solid foundations developed in 
the critical years of pre-birth to 3 which is supported by the National 

Pre-Birth to Three Guidance. 
 
The early level of Curriculum for Excellence spans pre-school and primary as it is designed to 
meet the needs of most children from 3 years until the end of Primary 1, thus promoting 
better continuity and progression of learning across the sectors. The core messages of 
Curriculum for Excellence relate to the importance of: 

http://www.educationscotland.gov.uk/earlyyears/prebirthtothree/index.asp
http://www.educationscotland.gov.uk/earlyyears/prebirthtothree/index.asp


 

 Active, experiential learning                                                                  
 A holistic approach to learning 
 Smooth transitions 
 Learning through play. 

 
 
It is important that parents and carers are aware that 
Curriculum for Excellence is flexible and meaningful, promotes real-life learning and focuses 
on the needs of every child and young person. 
Parents and carers have a key role to play in the success of Curriculum for Excellence in terms 
of ensuring that they support their children’s learning in partnership with staff. 
 

The four capacities 
 
The purpose of the curriculum is encapsulated in the four capacities - to enable each child or 
young person to be a successful learner, a confident individual, a responsible citizen and an 
effective contributor. 

The curriculum aims to ensure that all children and young people in Scotland develop the 
knowledge, skills and attributes they will need if they are to flourish in life, learning and work, 
now and in the future.  

Developing the four capacities 

The 3 – 18 curriculum refers to a framework of learning experiences based on 8 key areas: 

Literacy & English 
Numeracy and Mathematics 

Health & Wellbeing 
Expressive Arts 
Technologies 

Sciences 
Social Studies 

Religious & Moral Education 
 

Experiences and outcomes are a set of statements which describe the expectations for 
learning and progression for each of the eight curriculum areas. 
The experiences and outcomes for each curriculum area build in all the attributes and 
capabilities and so develop the four capacities. 
 
 
 
 

http://www.educationscotland.gov.uk/thecurriculum/howisthecurriculumorganised/experiencesandoutcomes/index.asp


 
 

1. Literacy & English 
 
Children’s communication and language skills begin soon after birth and include body 
language and gesture, facial expression and movement as well as through talk. Children’s 
language development is central to their abilities to communicate in relationships and 
learning. Children are encouraged to enjoy all aspects of language and develop their skills. 
Activities include discussions, play experiences, visits, books, computer, stories, role play, 
music and drama, drawings and scribbling ideas.  
 
2. Numeracy and Mathematics 
 
Children are involved daily in activities which promote development of mathematical ideas. 
Opportunities for mathematical thinking arise in play situations in all areas of the playgroup – 
sand & water play, baking, model making, construction, role play, singing, small world play, 
computer, snack time etc. Children are also encouraged to play games, make puzzles, match 
and sort items to develop their mathematical skills. Children are involved in counting, 
measuring, using shapes, handling money and making charts or graphs of their findings. 
Children are actively involved and activities are related to real – life situations.  

 
 
3. Health & Wellbeing 
 
Children need to be independent, responsible, feel safe and 
confident about themselves.  Forming relationships is about 
communication, about feeling they belong and recognising 

that their lives are connected with people. We follow a multi-cultural 
approach in all our activities. 

We promote healthy eating and the children are encouraged to taste different foods. Children 
follow health care routines and brush their teeth during a session. Children have daily 
opportunities to be involved in physical activities both indoors and outdoors. Activities to 
develop their fine motor skills are planned on a daily basis.  
 
 
4. Expressive Arts 
 
Children have opportunities on a daily basis to be creative in the 4 expressive arts areas. 
Art & Design 
Children use all kinds of media to express their ideas and feelings – painting, drawing, play 
dough, model making, collage, computer, clay ect. Children are encouraged to express their 
ideas about their own and others art work to help develop their awareness of themselves and 
the real world.  
 
 
 



 
 
Music 
Children sign and explore musical instruments on a daily basis. 
Children are encouraged to listen and respond to different 
types of music. 
Dance 
Children are encouraged to take part in different dance activities. These involve free 
movement and more structured activities to develop confidence in body movements. Children 
are asked to show their ideas to others if they wish.  
Drama 
Role – play is promoted in all areas of the play group – children freely move around creating 
their own imaginative settings, - picnics, schools, home ect. Small world toys, puppets, books, 
imaginative play areas, outdoors are all used by children in a variety of dramatic ways.  
 
 
5. Technologies 
 
Early computer skills are developed to enable children to become more confident in using a 
mouse and touch pad and completing basic computer functions e.g. to print or load a 
programme. 
Children become familiar with different technologies which we use regularly – fridge, cooker, 
freezer, scales, telephone, recycling process ect. 
The children will learn to plan designs and make models from a variety of materials and 
construction equipment.  

 
6. Sciences 
 
We promote opportunities and play experiences which encourage our 
children to investigate and experiment. We aim to develop their 
awareness and understanding of planet earth, forces, electricity, and 
waves, their bodies and different materials. Relevant play experiences 
are set up[ to develop understanding in a meaningful manner for our 
children – growing plants, experiments with water, making toys move, 
posters, making musical instruments, using different senses etc.  
 

 
7. Social Studies 
 
We encourage the children to become aware of their local environment and the different 
roles people have and how they help us. Children are involved in visits to the surrounding area 
and then further develop their knowledge and understanding by playing in relevant role – play 
situations e.g. the new housing development > builders are in the setting. 
We want children to develop a caring attitude for the environment and promote this idea 
when appropriate – planting bulbs, no litter, recycling etc.  
 



 
8. Religious & Moral Education 
 
Children are encouraged to become more aware of Christianity and other world religions by 
introducing appropriate stories, images, stories music and poems. 
Children gradually become aware of the importance of celebrations, festivals and experience 
customs in people’s lives. Children are encouraged to talk about their own experiences. 
Children develop their respect and understanding of others’ beliefs and values. As children 
play and learn, they gradually develop an understanding of what is fair and unfair. Positive 
behaviour is always promoted in the playgroup and we want our children to understand why 
caring and sharing is important.  
 
Further reading is available online 
Curriculum for Excellence 
Learning and teaching Scotland. 

 
 
THEMES / TOPICS 
 
The children are actively involved in their own learning and mind maps of their ideas are made 
with the children. These are recorded in our planning books which we call our “floor books” 
Children decide what they would like to learn about a topic / theme.  
Staff further develop their ideas by creating possible lines of development.  
 
 
LEARNING JOURNEYS             

Observing, reflecting, assessing and recording a 
child's progress is the key to future planning, to 
meet the needs of each individual child.  At the 
playgroup we involve the children in their own 
learning by making Special Books which contain 
photographs, children’s work and their thoughts and ideas.  The children are very proud of 
their Special Book.  Each child's key person keeps a record of their achievements in their 
Special Book.  Families are also encouraged in taking these home to share and adding any 
information e.g. they have begun swimming lessons, or they are now sleeping in a big bed!  

The Special Book goes home with the child when they leave playgroup and is a wonderful 
memory of their time here at Oldmachar.  

 

POLICIES & PROCEDURES 

These are displayed near the signing in sheet. You are most welcome to a copy of any policy at 
any time, please just ask a staff member.   



 

Session 2016 / 2017 Holidays. May be other In service days to be confirmed 
Term 1 
16 Aug 2016 - 7 Oct 2016 

Term 2 
24 Oct 2016 - 23 Dec 2016 

Term 3 
9 Jan 2017 – 31 March 2017 

Term 4 
18 Apr 2017 – 30 June  2017 

 In-Service Day Monday 16th August 

2016 

 Pupils Return – Tuesday 17th 

August 2016 

 September Holiday - Friday 23rd 

September - Monday 26th 

September 2016 

 Term Ends – Friday 7th October 

2016 

 October Holiday – Monday 10th to 

Friday 21st October 2016 

 

 Term Starts – Monday 24th 

October 2016 

  In-Service Day - Friday 18th 

November 2016 

 Term Ends – Friday 23rd 

December 2016 

 Christmas Holiday – Monday 

26th December 2016 to 

Friday 6th January 2017 

 

 Term Starts – Monday 9th 

January 2017 

 Mid Term – Monday 13th 

February 2017 

 In-Service Day Tuesday 14th 

& Wednesday 15th February 

2017  

 Term Ends - Friday 31 March 

2017 

 Spring Holiday - Monday 3 

April to Monday 17 April 

2017 

  

  

  

  

 Term Starts – Tuesday 18th 

April 2017 

 May Day Holiday – Monday 

1st  May 2017 

 In-Service Day Tuesday 2nd 

May 2017  

 Term Ends – Friday 30th 

June  2017 

 

 

REGISTERED CHARITY NO. SC011360 

OLDMACHAR COMMUNITY ASSOCIATION HALL 
JESMOND DRIVE 
BRIDGE OF DON 

ABERDEEN 
AB22 8UR 

01224 706690 

info@oldmacharpreschool.co.uk 
www.oldmacharpreschool.co.uk 

 
 

                                                                          Find us on  

 

January 2017  

mailto:info@oldmacharplaygroup.com

